
Reports	and	Assignment	Format	
	
	

• Pages	must	be	8	½"	x	11"	(216mm	x	279mm)		
• Insert	a	minimum	margin	of	2cm	(3/4	inch)	around	the	page	(top,	
bottom	and	sides)		

• Single-	or	1.5-spaced	text	
• Use	a	font	size	of	10	(Arial)	with	no	condensed	type	


